3aMeCTHUK IJIaBeH CUeTOBOJUTeJT

HauioHaneH WMHCTUTYT 10 MeTeopoJioruss W xuaposnoruss (HMAMX) Tbpcu Ja Ha3Hauu
,»,3AMECTHUK TJIaBeH CUeTOBOAWTEN“ Ha IThjieH PabOTeH JieH, TOCTOSIHEH TPYZAOB JOrOBOP (C
1ecTMeceyeH U3MUTaTe/leH CPOK) 3a CeKTop ,,OMHaHCOBO-CUETOBOIEH” KbM OT/eN ,,Bropker,
(rHaHCH ¥ CYeTOBOJHA OTYETHOCT ¢ MsICTO Ha pabota B rp. Codust

OmnucaHue Ha AJIBXXHOCTTA

e KoopauHupa U OCBIIEeCTBSABa KOHTPOJA Ha paboTtata Ha CUYETOBOAWUTETH W/WIU
OTIEPAaTUBHUTE CUETOBOJUTE/M, METOJUYECKU IOANoMara W KoopjAuHWpa paboTata Ha
CTapLLUX/MJIaJIIN CUeTOBOAUTE/ BbB (DUIMA/UTE.

¢ [loanomara 3aMeCTHHK reHepaseH AUPeKTop ,,PuHaHCOBa, CTOMAHCKa U aIMUHUCTPAaTUBHA
JIeMTHOCT® TIpU OCBLECTBsIBAaHE Ha HErOoBUTE [IeMHOCTH BbB (DMHAHCOBO-CYETOBOJHATA U
MKOHOMHYecKaTa [IeMHOCT, MPUCHCTBA 3aeJHO C pPBKOBOAUTeN OTAen (TOM W TJL
CUeTOBO/MTEN) Ha CeJMUUHHTE CbBeELaHUs M0 MOCTaBsHe M OTUYWTaHE Ha Bb3/I0KEHHUTE
3ajauu 3a otgen ,,bOCO“ .

e [logmucBa 6aHKOBM W KACOBM IJIaTeXXHU AOKYMEHTH 3aefHO C ['eHepa/HUsI [UPEKTOD
HUMX wmm papyro oOrpaBOMOILIEHO OT Hero J/UIbKHOCTHO JIMLle TPU OTChCTBHe Ha
PBKOBOAUTE/T OT/ies1 (TOM U TJI. CYETOBO/IUTEN).

® VYyacTBa B U3rOTBSIHETO Ha TOAMLLIHUTE (PUHAHCOBH OTUETH.

* YyacTBa B M3TOTBSHETO Ha KACOBU OTUETH 3a W3MTbJHEHHWETO Ha Orompkera, 000pOTHU
BeZIOMOCTH, 0aslaHCH Y IOTTb/THUTETHN Pa3LIu(pPOBKH.

® l3roTBs wW/unM mNpoBepsiBa CIpPaBKM MO HWKOHOMHYECKU €/IeMeHTH, W3TOYHULIM Ha
¢bvHaHCUpaHe, KakTo U crpaBKd cBbp3aHu cbCc 30I1. C mogmuca cu yAoCTOBepsiBa
BEPHOCTTA Ha BIMCAHUTE JAHHU B U3TOTBEHUTE CIIPABKH.

e YyacTBa B U3rOTBSHETO W 0000IaBaHETO Ha MeCeYHU CIpaBKM 3a (HHUHAHCOBOTO
CbCTOSTHME TI0 BCUUKU M3TOUHUIM Ha (pUHAHCUPaHe, KOUTO PBKOBOAUTEN OT/en (TOM U TJI.
CYETOBOJUTE) TNPe/CTaBsl HAa 3aMeCTHUK reHepasieH JUPeKTop ,,PHHaHCOBa, CTOMAHCKa U
aJIMMHHCTPaTHBHA [eMHOCT.

* l3nbaHsIBA 3a/jauyd CBbP3aHU C KOHTPOJI Ha TMPUXOJWTe U Pa3XxOJuTe Ha WHCTUTYTA,
CbhXpaHsiBaHe Ha CUeTOBO/IHaTa MHGOpMAI[Us U JIp.

e (cbllecTBsiBa KOHTPOJ IO HAuyMC/ISBAaHETO HAa aMOPTU3aLMOHHUTE OTUYUC/IeHUS,
aMOPTHU3aLIMOHHUS T1/1aH, He aMOPTHU3UPyeMHUTe aKTUBU U [IPYTH CblLeCTBEeHU UHAUKATOPU
T10 U3ITb/ITHEHHWETO U MPABUJIHOTO Tpu/iaraHe Ha AMOpTH3alMoHHaTa nojvtuka Ha HUMX
3a Y-Codusi u punuanure.

N3uckBaHus 3a 3aeMaHe Ha AJIBXXHOCTTaA:

* Buciie nkoHOMHUYeCKo 00pa3oBaHue, 00pa30BaTe/THO-KBaM(pHUKALIMOHHA CTeTeH-
MarucTbp

¢ CreuyasHOCT B 00/1aCT Ha BUCIle 0Opa30BaHMe - MKOHOMHUYECKa CIelaHOCT
(mpegumMcTBO - "®uHaHcK"; "CueToBOCTBO U KOHTpo'"; "dHHAHCOB KOHTPOI'";
"®dHUHAHCOB MEHU)KMBHT"")

e Kowmmotrepau ymenusi MS Office, Internet, cueToBogeH codryep, codryep 3a 06paboTka



Ha (pHaHCOBa MHpOpPMaLKs
e Tlo3HaBaHe Ha HOPMAaTHUBHH aKTOBe, CBbP3aHH C U3ITb/IHsAABaHATa paboTta
e  Onur Ha oJjo6Ha (CX0/IHA) MO3ULUSA - MUHUMYM 5 (TIeT) TOAUHU
e Tlon3BaHe Ha uyXJ e3uUK (TIPeAUMCTBO - aHIVIMKCKU €3UK)

IIpepumcTBO:
¢ CnocobHocT 3a 6bp30 afilaniTipaHe ¥ yMeHus 3a paboTa B [UHaMUYHA CPeJa;
* YmeHus 3a paboTa B eKWI 1 T0eMaHe Ha OTTOBOPHOCT

Kakso nipeziarame:
* DBwb3Harpax/eHue B 3aBUCUMOCT OT OITUTA U ITIOKa3aHUTe pe3yJraTty
* BB3MOXXHOCTH 3a [IepCOHA/IHO Y NPO(eCHOHaTHO pa3BUTHe
* BoHycH B 3aBUCMMOCT OT ITOCTH)KEHUsATa B paboTara

[Toabop®bT 1ije ce U3BBPIIU Ha /[Ba eTara:

1. IIbpBU etamn - M0 JOKYMEeHTU

3asBnenue 1o obpasen; no I'eHepannus aupektop Ha HMMX 3a yuactue B mozabopa,
ChbPIKAILIO AeK1apaliys, ue KaHAUJaThbT e ChIJlaceH C yC/IOBUsITAa HA HETOBOTO TIPOBEXKAHE;
- Jleknaparysi, ue KaHAUJATHT € ObJATapCKU TPaKAAHWH, TPaXKJIAHU Ha Ibp)KaBa-uieHKa Ha
EBponeiickus Cbr03, WK Ha Apyra AbpkaBa-cTpaHa no Crnopa3symeHueTo 3a EBponeickoTo
VKOHOMHWYECKO MPOCTPAHCTBO 1 HE e M0CTaBeH 107 3arpellieHre, He e OChXJaH 3a YMULLIEHO
TpecThIUIeHre OT 0011 XapakTep Ha JiMIllaBaHe OT CBOOO/A 1 He e JIWIIEH M0 ChOTBETHHS pef
OT IIPaBOTO [ia 3aeMe JITbKHOCTTA, 3a KOSITO KaHJUaTCTBa;

- [Jexnaparys 3a cbriacye 3a 00paboTKa ¥ CbXpaHeHHe Ha JIMYHU [JaHHH.

- ITbnHa aBTOOMOrpadus B Europass opmat, rmo/micaHa cOOCTBEHOPBUHO OT KaHAUATA.

- Kormus Ha cnefHUTe JOKYMEHTH, MOAMKMCAHA COOCTBEHOPBUHO OT KaHJuaTa 3a BIPHOCT C
OpUrvHaja:

* [umUIOMa 3a npuAobuTa 06pa3oBaTe/THO-KBaMPHUKALIMOHHA CTeTeH;

* IOKyMEHTH, Y[OCTOBepSiBallld MPOAb/DKUTETHOCTTa Ha TPYJOBUS CTaX U MpodecroHaneH
OIMTUT — TPY/i0Ba KHIKKA, OCUTYpUTE/HAa KHIWKKa, obpaser) YTI 3

* TIpYM Ha/IMUMe Ha APYTH [OITBJHUTETHH JOKYMEHTH MoraT Aa ObJaT TpeJCcTaBeHU TeXHU
KOIUsl TI0 TpelleHKa Ha KaHaujaTa (Hamp. JOKYMEHT, Y/JOCTOBepsiBalll [JOMTbIHUTETHA
ripodecroHa/iHa KBanuduKaiys, modbopcka KHIKKa U JIp.)

[pu mojjaBaHe Ha JOKYMEHTHTe Ce WM3IOJI3BaT oOpa3iuTte u (GopMyssipute, HaTUUHA
Ha esleKTPOHHUA ropTan Ha HUMX, kakTo u B fgenoBogcTBoTo HAa HUMX.

2. Bropu etamn - ofjoOpeHUTe KaHJU/IAaTH TI0 JOKYMEHTH Iije ObJaT MOKaHeHW Ha UHTEPBIO B
HUMX Ha agpec rp. Codwus Oyi1. ,,[{apurpazcko moce“ Ne 66

[TojaBaHeTO Ha JOKYMEHTHTe Ce W3BBbpIBa BceKH paboteH geH ot 09:00 u. mo 16:00 u. B
penooncteoto Ha HUMX rp. Codus, 6yn. ,llapurpagcko moce 66 Ha BHMMaHHETO Ha
lenepanuust aupektop Ha HUMX. Kanaugature 3a pabota morar fia TioJjaBat JOKyMEHTH B



orpefieJieHUTe CPOKOBe upe3 jobs.bg, kbeTo ce mogaBa camo CV, a ocTaHa/iuTe JOKyMeHTH
ce wu3MpaliaT OHMaH Ha esieKTpoHHa Tomja delovodtsvo@meteo.bg ¢ mpenopbuaHa

TIOIIeHCKA TTpaTKa Ha aJjpeca Ha MHCTUTYTA.

Cpoxk 3a nogiaBase Ha fiokymeHTH: 18.04.2023 r. BKJL.
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